
AGILE QUICK START GUIDE  
 

Registering for a Virtual Classroom (V-Class) Course 
  
In order for you to attend a virtual course, you must first register for a scheduled offering, which reserves a V-Class seat for you.  
Please, refer to the “AGILE Quick Start To-Do List & Catalog” Quick Start Guide for information on how to search for a course in the 
AGILE catalog or how to add an item to your To-Do List.  
  

1. Locate the virtual course you wish to take in the catalog. 
2. Click the Register button next to the scheduled offering into which you wish to enroll.  Some offerings may require approval 

by the instructor, supervisor, or another person before the registration is complete.  Please read the on-screen prompts that 
will guide you through the enrollment procedure. 
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3. In the Comments field, enter any comments that you wish to send to the approver and/or instructor. 
4. Click the Confirm button.  

 

 
 

5. The registration confirmation screen is displayed indicating your current enrollment status.  If the offering requires approval, 
your Registration Status will be PENDING until the registration is either approved or denied.   
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6. Upon enrollment you will receive two e-mail notifications:   
 

a. Registration Notification is sent by AGILE_Support.  It contains basic information about the session(s), a welcome 
letter attachment with important information (please read and retain!), and an Outlook calendar reminder (sched.ics) 
so you can set up a reminder through Outlook. 

 
b. Confirmation of Registration into Online Event is sent by the system on behalf of the instructor.  It contains detailed 

information about the scheduled offering including the start date, start time, and the very important Attend link.  
Keep this email because you can use it to attend the virtual classroom session. If you cannot locate the email, call the 
AGILE Help Desk (301-227-8400 / DSN 312-287-8400). 

 
  
IMPORTANT:  Test your system as soon as you receive the email!  Click the “Attend” link to launch the session.  This will test your 
workstation to ensure that it is correctly configured.  If your workstation is correctly set up for the Virtual Classroom, you will enter the 
V-Class environment.  If not, please contact the AGILE Help Desk (301-227-8400 / DSN 312-287-8400) for assistance.   
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Attending a Virtual Classroom Session via the Emailed URL (Confirmation of Registration) 
  
On the day of the V-Class, please plan to enter the session at least 15 minutes before the scheduled start time to provide adequate time 
to perform sound and technical checks with the presenter(s).   
 

1. Open the Confirmation of Registration into Online Event email. 
2. Click the Attend link. 
3. The V-Class application will launch on your workstation, and you will be admitted to the class. 

 
 

Attending a Virtual Classroom Session via AGILE 
 
At the scheduled start time of the event, you may attend the event through AGILE, using these procedures:  
 

1. Log into AGILE.  
2. From your landing page, locate the item on your To-Do List. 
3. Hover your cursor over the item. 
4. In the balloon, click Join Virtual Session.  The Join Virtual Session button will not appear until the scheduled start time. 
5. The V-Class application will launch on your workstation, and you will be admitted to the class. 
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