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Job Aid: Launch Online Content

Purpose

The purpose of this job aid is to guide users through the step-by-step process of identifying and
launching online content.

Task A |

Identify Online Content
2 Steps

Task B | y

Launch Online Content
5 Steps
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|

Task A. ldentify Online Content

0 From the Home page _ Welcoms Theresa DAmica | §B Check System | Sign Out
. o) PLAT=AU
filter the To-Do List to | vome R

show Online Courses

Dalegators v

Theresa A D'Amico

Your Talent Profile is Incomplete

Sales Associate
on Iy o
. Sl Narth America Steel Sales
‘0-Dao List Catalog [ l all
iearch To D list... o) Show:| Ecersthine v | (] Fasy Links =
Jverdue Everything
14 days overdue [ mproving Your Sales perf " 2T

) Registrations
Must be registered
. 1
13 days owerdue 4@l Developing Your Full Sal g
*ternal Requests
Mivust be registered

Course Evaluations =
Jue within a week

Assessments
Dee/1/2010 L public Speaking for Mana{  parformance Reviews Curricula >\ [ Completed Work »
fihust be registered Compensation ® Overdue (0) —
- ket i 7 items completed in the
Dec/4/2010 [ Building Relationships for Contmumg success CEE ) last 30 days.
/ Due Later (1)

Bhust be registered

@) The online icon (* ) in To-Do List

the Type column | Search Ta Do list... 2 Show: | Online Courses v | m
indicates the content

type.

Due within a month

DEC”W@ Plateau Student Access Overview

fvailable
Dec/15/2010 ®8 Company Procedures and Policies
Available

&l Microsoft Excel 2003

Must be registered
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Task B. Launch Online Content

From the To-Do List,
hover over the title of
the item you wish to
launch and then click Go
to Content.

To-Do List Catalog

show| onine Courses | v | (TN I Fqsy Links

| Search Ta Da list... .)I

Due within @ month
Plateau Student Access Overview
Dec/10/2010 o Pplate B

Buailable Due by Dec/10/2010 | Required | Assigned by

Diana M Daly

3 Go to Content

(@) view petail:

Dec/15/2010  # Company P

Online Course PLA-001

BT tutarial detailing the use of the Plateau LMS from a
learnet's perspective.,

fuailable

@l Microsoft H

fhust be re: Online Item

Available

No due date

- 10 days remaining
Bl Office XP F

Microsoft Internet Explorer x|

:.?/I' Thete is a new revision available for this Tkem, Do wou wish ko access this new revision instead?

o]

Cancel |

Note: Previous revisions of online items can now be launched when assigned
to a user’s To-Do List. If a revision exists, the user is prompted to access
the newer version.

The Online Content
Structure page displays.
An item may contain one
or more content objects.

Click the content object
title link to launch the
content object.

The content launches in a
separate window.
Complete the content as
prescribed in the course.

Plateau Student Access Overview @ Help

ONLINE PLA-001
Revision: 4.5 - Oct/30/2004 0&:50 PM EST
Downloaded Date:

Synchronized Date:

Online Content Structure

[E Howto Use This Course

[2 Introduction to Plateau LMS 9

[E Competency Management Model

[E Navigation

Note: If there is one content object within an item the content opens up
immediately, skipping the content structure page. Upon closing the content
window, the user is presented with a landing page that contains multiple
links for the user to complete a logical workflow.

When the content object
is complete, the window
closes, and returns you to
the Online Content
Structure page.

Click Return to Content
Structure to continue.

Online Content Structure & Help

Plateau Student Access Overview
OMLINE PLA-001
Revision: Oct/30/2004 06:50 PM EST

Return to Content Structure

Do not close this page or navigate from this page while you are working with
online content. Some content may rely on this window to save your progress.

‘When you have completed the content, you can relaunch the content or use the
menus or the links below to navigate elsewhere.
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The completion date and
time of the content
object are captured.

If the online item
contains more than one
content object, all
objects typically must be
completed in order for
the item to be complete.

Click the next content
object title link to
continue completion of
the course.

Online Content Structure
Content Structure
] Basics of Word 2002
] Introduction to Word 2002

—

[@ Unit 1 Overview and Objectives
[E Word 2002: Starting G
[E Word 2002: Interface

|J Views: Changing

Status

Completion Date

Q 8/11/2009 02:20 PM America/New York
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